August 13, 2014
FURNITURE AND EQUIPMENT 
SUBMITTAL FORMAT AND PURCHASE /INSTALLATION 
GUIDANCE


ECCLESIASTICAL EQUIPMENT

Ecclesiastical Equipment is typically MCA funded and Contractor Furnished/Contractor Installed (CF/CI).

MISSION UNIQUE GROUP 2 (MU-2) – MISCELLANEOUS ECCLESIASTICAL ITEMS 

Miscellaneous Ecclesiastical Items (such as hymnals) are typically the responsibility of the Garrison.  These items are OMA funded and purchased and installed by the Garrison  (Government Furnished/Government Installed - GF/GI), unless otherwise noted.

A/V SYSTEM AND CHILD CHECK-IN SYSTEMS

See Army Standard Design Appendix B Descriptions for more information on these items.

FURNITURE AND EQUIPMENT 

The furniture and equipment as follows is OMA funded and consists of two separate packages:
· Admin Furniture 
· Mission Unique Equipment  (only includes Mission Unique Group 1 (MU-1) - Miscellaneous Equipment Items)
The different packages will typically consist of the items as noted.   It may be necessary to change which package an item is included in depending on whose responsibility it will be to purchase and install the item.  

Admin Furniture.  This package typically consists of the following items:

Accessories (A-Series Items) –

Includes items such as trash/recycle receptacles.  

Desks and Storage (D-Series Items) – 

Includes items such as office desks, workstations and office related type storage.  

Miscellaneous Items (M-Series Items)–

Includes items such as podiums, carts, cabinets, freestanding work islands and non built-in kitchen appliances (refrigerator, range, ice machine, freestanding microwaves) that HNC will purchase.  Note that some miscellaneous items are considered mission unique (see paragraph 4.2 Mission Unique Group 1 (MU-1) Miscellaneous Equipment Items for additional information).

Seating (S-Series Items) –

Includes items such as office, lounge, classroom and children’s seating, and chair dollies.  



Tables (T-Series Items) – 

Includes a variety of different types of tables for offices, classrooms and other meeting spaces.

Mission Unique Group 1 (MU-1) - Miscellaneous Equipment Items.  This group consists of items that HNC typically will not purchase and includes some M-Series miscellaneous items such as pianos, organs, keyboards, synthesizers, undercounter refrigerator,  combination microwave oven and exhaust hood,  portable  projector,  portable projection screen, media player, TV, crib, outdoor furniture (if not CF/CI),  kiosk, stage and stage dolly.  Coordinate requirement for TV’s and media players with A/V system and User, this may be included with A/V system.

FURNITURE AND EQUIPMENT PURCHASE AND INSTALLATION (Applies to Furniture and Equipment included in paragraph 4 above, unless otherwise noted.)

Design-Build Projects (RFP Wizard)

As indicated in paragraph 2.4 FURNITURE REQUIREMENTS of the RFP Statement of Work, the Government reserves the right to change the method for procurement of and installation of furniture and equipment items listed as GF/GI to Contractor Furnished/Contractor Installed (CF/CI).  Such CF/CI furniture and equipment will require competitive open market procurement by the Contractor using the Furniture, Fixtures and Equipment (FF&E) package.  In addition to these furniture and equipment items, the government also reserves the right to negotiate for the (competitive open market) procurement and installation of other items not in contract such as the OMA funded Mission Unique Group 2 (MU-2) Miscellaneous Ecclesiastical Items (hymnals, bibles, etc.).  

Coordinate method of purchase and installation of the furniture and equipment with the government.  Furniture and equipment (OMA) is funded differently than the building (MCA).  Typically the FF&E packages will be purchased and installed as follows:

1.  Admin Furniture:  This package is typically centrally purchased through the Huntsville Center (HNC) of the U.S. Army Corps of Engineers and is considered Government Furnished/Government Installed (GF/GI).  In the event HNC is not able to purchase the furniture and a waiver is obtained from HNC, the Admin Furniture can be added to the construction package (Contractor Furnished/Contractor Installed - CF/CI) as an option or modification.  The later shall be approved by and coordinated with the Geographic District Project Manager and Contracting Office.
1. Mission Unique Equipment (only includes Mission Unique Group 1 (MU-1):  HNC does not typically purchase these types of miscellaneous equipment items.  These items can be purchased and installed by the Garrison (GF/GI) if they have the capability.  If the Garrison is not able to purchase and install the mission unique equipment it can be added to the construction package (Contractor Furnished/Contractor Installed - CF/CI) as an option or modification.  The later shall be approved by and coordinated with the Geographic District Project Manager and Contracting Office.

Design-Bid-Build Projects

Coordinate method of purchase and installation of the furniture and equipment with the government.  Furniture and equipment (OMA) is funded differently than the building (MCA).  Typically the FF&E packages will be purchased and installed as follows:

1.  Admin Furniture:  This package is typically centrally purchased through the Huntsville Center (HNC) of the U.S. Army Corps of Engineers and is considered Government Furnished/Government Installed (GF/GI).  In the event HNC is not able to purchase the furniture and a waiver is obtained from HNC, the Admin Furniture can be added as an option to the construction package (Contractor Furnished/Contractor Installed - CF/CI).  The later shall be approved by and coordinated with the Geographic District Project Manager and Contracting Office. 
1. Mission Unique Equipment (only includes Mission Unique Group 1 (MU-1):    HNC does not typically purchase these types of miscellaneous equipment items.  These items can be purchased and installed by the Garrison (GF/GI) if they have the capability.  In the event the Garrison is not able to purchase and install the mission unique equipment it can added as an option to the construction package (CF/CI).   The later shall be approved by and coordinated with the Geographic District Project Manager and Contracting Office.

If upon further coordination with the government, it is determined that a package will be CF/CI, it can either be added as separate line item option or verbiage similar to the following can be added to the contract document that states “The Admin Furniture and Mission Unique Equipment are currently Government Furnished/Government Installed (GF/GI), but the Government reserves the right to modify the contract to change the method for procurement of and installation of  these items to Contractor Furnished/Contractor Installed (CF/CI).  CF/CI furniture and equipment will require competitive open market procurement by the Contractor using the Furniture, Fixtures and Equipment (FF&E) package.”

SUBMITTAL FORMAT (Applies to Furniture and Equipment included in paragraph 4.)

Design-Build Projects (RFP Wizard)

Admin Furniture.  Format for FF&E package shall be in accordance with the RFP requirements, Section 01 33 16 Attachment B.

Mission Unique Equipment (only includes Mission Unique Group 1 (MU-1) .  Coordinate submittal format with Government:
 	- If these items will be purchased by the Contractor provide specifications similar to other building product specifications.  Specifications shall not be proprietary.
- If these items will be purchased by the Garrison coordinate requirements and format with them.  Deliverables for Garrison may include, but not be limited to:
* specifications similar to purchase by the Contractor 
* recommended manufacturer, model, required features and finishes and two alternate sources for each item 
* same format as the Admin Furniture.  
Verify with Garrison if equipment needs to be available on GSA Schedule.

Design-Bid-Build Projects

Admin Furniture.  Format shall be in accordance with Scope of Work requirements (Wizard Section 01 33 16, Attachment B is the format to be used).

Mission Unique Equipment (only includes Mission Unique Group 1 (MU-1) .    Coordinate submittal format with Government:
 	- If these items will be purchased by the Contractor provide specifications similar to other building product specifications.  Specifications shall not be proprietary.
- If these items will be purchased by the Garrison coordinate requirements and format with them.  
 Deliverables for Garrison may include, but not be limited to:
* specifications similar to purchase by the Contractor 
* recommended manufacturer, model, required features and finishes and two alternate sources for each item 
* same format as the Admin Furniture.  
Verify with Garrison if equipment needs to be available on GSA Schedule. 

